Inviting Club Members to an Event
Once an event is created, you can invite club members to the event.
You can also create distribution lists and invite only members of those distribution lists to the
events.

Here are the steps to inviting club members to an event.

1. Log into the website.
2. On the left, under Website Manager, click on Edit Events/
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3. To the right of the event, click on Services
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4. On the left, under Event Announcement, click Send E-Mail to Selected Members
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Captain: Steve Sayers
Date: Aug 25 2006 at 5:00 PM
EventFee:  Free =
Location: Sob and Ellen's Home

2247 60th Ave. NE
B vap Morman, Ok, 73026

at Bob and Ellen's home. Gggf<t on Rock Creek to NE 60th and turn
Event Detailt right (South). The house g the left there is a roped area for

parking. Have Fun!!

Attendance Services

[Event Announcement
TV . Send Invitation To Club Presidents

C.E. Jones Jr.

Register Attendees From My Club
Register Attendees From Other Clubs

nNoUNcemen
Send E-mail to Selected Members

Send Email To All Attendees

View Registered Attendees (Summary)
View Registered Attendees (Detailed)
View Alphabetical List of Attendees

olunteers Services
Tasks & Volunteers Management

Erepare Name Tags

Request Help From District
=q &lp From Other Clubs

Request Help From My Club

Send Email Te All Volunteers

Intsrested in
being 2 Website
Sponsor?

ClubRunner © 2002-2007 Doxess. All rights reserved. Privacy Statement | Gnline Help

5. Click on the distribution list you wish to use
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6. Click the Save button at the bottom of the page.

7. Wait until you see this screen.

8. Once it appears, click the Return Button to return to the Admin page
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